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  A stern-faced U.S. Marine fashions the flag of his country to make a shirt staff in preparation to hoist it over the citadel in the Imperial city f Hue 
following 24 days of continuous battle for the prized objective during the Tet offensive by communist forces. (Douglas Pike Photo Collection [va006823]) 

The Vietnam Archive at Texas Tech University collects all original documents & memorabilia related to the 
Vietnam War & the collective experience of those involved in the war & its aftermath. The archive preserves this 
archival material in a state-of-the-art-facility located on the campus of Texas Tech University. The Archive, along 
with the Vietnam Center, encourages the dissemination of information from the archive to all who are interested in 
learning more about this critical time in United States history, & promotes the study & understanding of the 
Vietnam War, the nation of Vietnam, & the history of Southeast Asia. 
In an effort to preserve the history of this Twentieth Century milestone for future generations, the Vietnam Archive 
collects materials related to the experience of people involved in the wars in Southeast Asia.  In addition to 
collecting materials related to the American experience in Vietnam, Thailand, Laos, & Cambodia, the Vietnam 
Archive also collects materials related to the North & South Vietnamese perspectives, as well as the perspectives 
of allies who fought alongside each nation.  While much attention is given to the military & diplomatic aspects of 
the war, the Vietnam Archive also strives to preserve the records of people indirectly involved in the conflict & 
those active on the home front, including family members of soldiers & pro-war & anti-war advocates. 
Resources Published by the Society of American Archivists: 

• A Guide to Donating Your Personal or Family Papers to a Repository  
• A Guide to Donating Your Organizational Records to a Repository  

Materials We Will Accept The Archive accepts donations as small as a single item or as large as hundreds of 
boxes.  Donations do not have to be organized, & do not have to pertain to a famous person, event, or organization.  
We accept all forms of original material, including papers, books, films, audiotapes, photographs, slides, negatives, 
artifacts, & maps.  Material that is donated to the Archive does not circulate.  This ensures that the materials can be 
preserved for future generations. 
Contact the Archive If you are interested in donating items to the Archive, please contact us through our 
donations contact form, email vietnamarchive@ttu.edu, or postal mail.  If you have a large number of items to 
donate, please contact us to make arrangements concerning delivery of the materials to the Archive.  When we 
receive the material, they will be accessioned, & you will receive a letter & deed of gift. 
A Guide to Deeds of Gift (Society of American Archivists publication) "What will happen to my stuff?" 

 (Kenneth R. Bowra Collection [vas039521]) 

After receiving a signed deed of gift, archive staff will then process the materials.  This includes light preservation 
treatment, housing the materials in acid-free sleeves, folders, & boxes, as well as any necessary conservation work 
required to extend the life of the material.  After the collection is processed, a finding aid will be created. This 
finding aid is an inventory of the contents of the collection & usually includes a brief overview of the collection & 
information about the donor.  The finding aid is used to help researchers find information that may be located 
within your materials.  The materials will then be housed in a climate-controlled environment designed to extend 
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the life of the materials.  Researchers are then able to view the materials in our secure Reading Room. No materials 
leave the building after they arrive. 
With a donor's permission, all non-copyright items will be scanned & added to our Virtual Vietnam Archive. 
Access to the Virtual Archive is free & allows anyone with Internet access to search & view material in the 
Vietnam Archive.   All items donated to the Archive are placed in a collection in the donor, creator, or 
organization's name.  The Vietnam Archive is working with veteran associations to help preserve their records as 
well as the individuals within the association.  For associations that have made the Vietnam Archive their official 
repository, individuals who donate their materials will have them identified in their name as well as part of the 
association.  Additionally, upon a donor's request, after the items are scanned, we will burn the digital copies onto 
a CD Rom & send this to you free of charge (due to the overwhelming number of donations we receive each year, 
we cannot offer a timetable of when collections will be scanned or when CD Roms will be mailed to donors.) 
"Where is my stuff now?"  If you have already donated materials to the Vietnam Archive & would like to see 
if they are available online, please try our browse the collections page.  Collections are listed alphabetically by last 
name.  Once you find your collection, click the icon to open the finding aid.  If any materials in your collection 
have been digitized, links to these materials will be available near the bottom of the page.  Alternatively, you can 
find items you have donated through the Virtual Vietnam Archive search page: 

  Two Saigon orphans enjoy a cookie & a cup of milk aboard a U.S. Air Force C-141 Starlifter during the flight to Clark Air Base in the 
Philippines.  (Jim Stanitz Collection [va050156]) 

1. Go to the Virtual Vietnam Archive Entry Page.  
2. Click "Search the Virtual Vietnam Archive" in the left column.  
3. On the Quick Search page, click "Advanced Search" in the left column.  
4. Enter your last name in the "Collection Name" field.  
5. If you only want to see certain items in your collection, select the Media Type in the right column, 

otherwise...  
6. Click "Start Search" in the left column.  If your materials have been processed you should have at least 1 

hit (the collection finding aid).  If there is more than one hit, materials from your collection have probably 
been digitized.  

7. Click "Display Search Results" in the left column.  
8. The Browse Results page lists your items.  You can change the order of the items using the drop-down 

menu at the top of the results.  Select "item number" to sort the items into the order in which they are 
arranged in the physical collection.  

Please note that it may take a long time to process your collection.  Factors affecting the amount of time processing 
takes include the amount & types of materials donated, & the number of already donated collections waiting to be 
processed.  After the physical processing is complete, it will take additional time before the materials in your 
collection are digitized, again depending on the amount & types of materials, & the number of collections waiting 
to be digitized.  If you have any questions about the status of your collection, please feel free to contact us.  
Bequests to the Vietnam Center & Archive 

• Bequest Language from the TTU Office of Planned Giving  
• Vietnam Center  Box 41045  Lubbock, TX 79409-1045  P. 806-742-3742  F. 806-742-8664  
• Vietnam Archive  Box 41041  Lubbock, TX 79409-1041  P. 806-742-9010  F. 806-742-0496  

Copyright 2013 The Vietnam Center & Archive, Office of International Affairs, TTU - All Rights Reserved  
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